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S, ETICKY KODEX SPOLEGNOSTI ZAT

CODE OF CONDUCT

Eticky kodex je zavazny fidici dokument spolecnosti ZAT a.s.
Je rozdélen do péti souvisejicich kapitol, které odpovidaji nasledujicim péti principiim:

1. Dodrzujeme legislativu, obchodni zvyklosti a nami nastavena firemni pravidla.

2. Jsme spolecensky odpovédni vuci zivotnimu prostifedi a dbame na dodrzovani zakladnich lidskych
prav a svobod.

3. Chovame se odpovédné vici trznimu prostfedi, podporujeme nase partnery a respektujeme nasi
konkurenci.

4. Garantujeme nasim zaméstnancim pravo na soukromi, ochranu osobnich uUdaju, bezpec¢né a
pfivétivé pracovni prostiedi a svobodu sdruzovani.

5. Zameéstnanci spole€nosti akceptuji nastavené principy kultury bezpecnosti.

The Code of Conduct is a binding by-law of the ZAT company.
It is divided into five sections corresponding with the following five principles:

1. We act in compliance with legislation, business conventions and our own internal rules and
regulations.

2. We are socially responsible towards the environment, and we pay respect to fundamental human
rights and freedoms.

3. We behave responsibly towards the market, and we support our business partners and respect our
competition.

4. We guarantee the right to privacy, protection of personal data, safe and healthy workplace
environment, and the freedom of association to our employees.

5. Our employees accept the principles of safety culture set out by our company.

Eticky kodex spolecnosti byl vydan predstavenstvem akciové spole¢nosti ZAT dne 21. 10. 2018.

The Code of Conduct has been issued by the Board of Directors of the ZAT Company on October 21%,
2018.
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Uvod
Eticky kodex spole€nosti navazuje na strategii
spole¢nosti ZAT a.s. voblasti firemni kultury.
Rozpracovava principy spolecenské odpoveédnosti
v oblastech lidskych prav, pracovnich podminek a
zivotniho a antikorupéniho prostredi, které jsou
definovany organizacemi United Nations Global
Compact, Global Compact Ceska republika a
Mezinarodni__organizace prace. Dokument je k
dispozici v Eéeském a anglickém jazyce a je dostupny
v internim informaénim systému spole¢nosti a na
webové strance www.zat.cz.
Principy chovani obsazené v kodexu spoleénosti
jsou zavazné ve vztahu k jejim zaméstnancim,
zakaznikim, partneriim, dodavateliim a konkurenci.
Eticky kodex Ize v pfipadé potieby vyjasnéni
konzultovat se ¢leny Rady pro firemni hodnoty.
Spoleénost ZAT a.s. vhima dilezitost
zodpovédného socialniho a etického chovani a je
odpovédna za chovani svych zaméstnancl ve vyse
zminénych oblastech.
Spoleénost ZAT a.s. a jeji zaméstnanci maji
vysokou uroven integrity a slusného chovani a jsou
odpovédni  vi&i vSem  zajmovym  stranam
spolecnosti.

1. DODRZUJEME LEGISLATIVU, OBCHODNiI
ZVYKLOSTI A NAMI NASTAVENA FIREMNI
PRAVIDLA

Zavaznost Etického kodexu
Eticky kodex (dale jen Kodex) se tyka vSech
zameéstnancu spoleénosti a také vSech jejich
dodavatell.

Zakonné pozadavky
Kodex nenahrazuje legislativu a normy. Pokud je s
nimi néktera ¢ast Kodexu v rozporu, ma legislativa
¢i norma prioritu. Nastanou-li situace, které nejsou
v Kodexu definované, jejich feSeni musi byt v
souladu s etikou, spoleCenskou odpovédnosti a
kulturou bezpeénosti.

www.zat.cz
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Introduction

This Code of Conduct follows the strategy of
ZAT a.s. in the field of company culture. The
document develops principles of social responsibility
in the field of human rights, work conditions,
environment and anti-corruption settlement that
have been defined by the organizations of United
Nations Global Compact, Global Compact Network
Czechia, International Labor Organization. The
document is available in Czech and English
versions, which can be found on ZAT's intranet and
on the external web site www.zat.cz

The document contains a summary of the Code of
Conduct towards the employees, customers,
partners, suppliers, and competition. In case of need
for clarification, the Code of Conduct can be
consulted with the members of the Corporate Values
Board.

The ZAT Company believes in responsible social
and ethical behavior and has been responsible for
its employees’ behavior in the mentioned fields.
The ZAT Company and its employees possesses
with an obligation towards all stakeholders to
observe high standards of integrity and fair dealing.

1. WE  ACT IN COMPLIANCE WITH
LEGISLATION, BUSINESS CONVENTIONS
AND OUR OWN INTERNAL RULES AND
REGULATIONS.

Obligation of the Code of Conduct
The Code of Conduct applies to all employees and
all suppliers of the ZAT Company.

Legal compliance

The Code of Conduct does not replace legislation
and standards. If any part of it is in discordance with
them, then legislation or standard takes precedence.
Situations may occur for which there are no specific
procedures and in such cases a solution in

accordance with ethics, social responsibility and
safety culture should be found.
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Zadosti o rady a ohlagovani udalosti
Jestlize si je zaméstnanec spole¢nosti nebo jeji
obchodni partner nejisty v uplathovani principl
Kodexu, pfipadné chce podat stiznost nebo zpravu
o poruseni Kodexu, muze tak ucinit prostfednictvim
oznamovaciho systému (Whistleblowingu)
dostupného na internim_webu i na www.zat.cz.
Zadny zaméstnanec ani obchodni partner nebude
diskriminovan, pokud v dobré vife upozorni na
poruSseni Kodexu a jeho identita jako zdroje
informace nebude odhalena.

2. JSME SPOLECENSKY ODPOVEDNI VUCI
ZIVOTNiIMU PROSTREDI A DBAME NA
DODRZOVANi ZAKLADNICH LIDSKYCH
PRAV A SVOBOD

Spolec¢ensky dosah
Spole¢nost ZAT a.s. vystupuje odpovédné vsude,
kde ma své provozovny, a podporuje mistni,
regionalni a globalni spolecenstvi.

Zivotni prostiedi a udrzitelny rozvoj

Spoleénost ZAT a.s. vzdy dodrzuje mistni
legislativni pozadavky. Soustavné vyhledava
zplUsoby, jak snizit spotfebu zdroju, zabranit

znedisténi a celkové snizit dopad své c&innosti a
svych vyrobkl na Zzivotni prostfedi v hodnotovém
fetézci. ZAT a.s. podporuje rozvoj a zavadeni
technologii s pozitivnim vlivem na zZivotni prostiedi a
vSechny své vyrobni provozy vede v souladu
s certifikovanym  systémem  environmentalniho
managementu. Od v§ech zaméstnancl se ofekava,
Ze budou podporovat a nést spoluodpovédnost za
ekologicky pfistup spole€nosti ZAT a.s.

Détska prace
Spoleénost ZAT a.s. uznava prava kazdého ditéte
na ochranu pfed ekonomickym zneuzivanim a pred
vykonavanim prace, ktera by mohla ohrozovat
jeho fyzické, mentalni nebo dusevni zdravi, Skodit
jeho moralnimu nebo socialnimu vyvoji anebo
narusovat jeho vzdélani.
Za dité je v tomto kontextu povazovana osoba
mladsi 15 let.

Nucena prace
Spoleénost ZAT a.s. neuznava jakékoli formy
nucené prace Ci prace jako kompenzace dluhq,
nezaméstnava vézné ani ilegalni délniky.

www.zat.cz
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Seeking guidance and whistleblowing

If an employee of the ZAT Company or a partner
organization is unsure about applying the Code of
Conduct or wishes to make a complaint or report of
violation, then it could be done through the
whistleblowing tool available on the internal website
as well as at www.zat.cz. No employee, either a
business partner will be discriminated against for
reporting, in good faith, violations of the Code of
Conduct and his identity as the source of the
information will be protected.

2. WE ARE SOCIALY RESPONSIBLE TOWARDS
THE ENVIRONMENT AND WE PAY RESPECT
TO FUNDAMENTAL HUMAN RIGHTS AND
FREEDOMS.

Community outreach

The ZAT Company acts as a good corporate citizen
wherever it operates and supports local, regional,
and global communities in appropriate ways.

Environment and sustainability

The ZAT Company always meets legal
requirements, continuously seeks ways to reduce
the consumption of resources, prevent pollution and
improve the overall environmental impact of its
operations and products along the value chain. ZAT
encourages the development and diffusion of
environmentally friendly technologies, requires
all production units to implement certifiable
environmental management systems. All employees
are expected to support and take responsibility for
ZAT's environmental performance.

Child labor

ZAT recognizes the rights of every child
to be protected from economic exploitation and from
doing work that is likely to be hazardous to their
physical, mental, or spiritual health, harmful to their
moral or social development, or to interfere with their
education.

A child in this context is a person younger than
15 years of age.

Forced or bonded labor

ZAT does not accept any form of forced or bonded
labor, nor employ prisoners or illegal workers.
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Uplatky a darky
Spoleénost ZAT a.s. neakceptuje uplatky, podpurné
platby ani vydirani v jakékoli formé, at uz jako
poskytovatel €i iniciator nebo pfijemce.
Spole¢nost ZAT a.s. ani jeji zaméstnanci nedavaji
ani nepfijimaji zadné darky, odmény ani nabidky
zabavy, které by mohly ovlivnit integritu
zameéstnance nebo zakaznika pfi rozhodovani v
nakupnich a prodejnich aktivitach. Drobné darky a
pohostinnost jsou v obchodnich vztazich bézné a
pfirozené, tyto formy uctivosti k partnerim jsou po
peclivém uvazeni pfijatelné pouze v pfipadé, kdy
neovlivni vysledek obchodni transakce.

3. GARANTUJEME NASIM ZAMESTNANCUM

PRAVO NA SOUKROMi, OCHRANU
OSOBNIiCH UDAJU, BEZPECNE A PRIVETIVE
PRACOVNi PROSTREDIi A SVOBODU
SDRUZOVANI

Pracovni smlouvy, pracovni doba a
kompenzace
Spoleénost ZAT a.s. dodrzuje pracovné-pravni
predpisy v misté& vykonu prace. VesSkeré pracovni
smlouvy a pracovni doby véetné pres€asu a jejich
kompenzace jsou v souladu stémito predpisy.
Platy jsou vyplaceny pravidelné a v souladu
s mistni legislativou a situaci na trhu prace.
Zaméstnanci maji narok na stanovenou fadnou
dovolenou, nemocenskou a rodi€ovskou dovolenou
bez jakychkoli negativnich dopadu.

Svoboda sdruzovani a kolektivni

vyjednavani

Zaméstnanci spoleénosti ZAT a.s. mohou svobodné

zakladat sdruzeni podle své volby & do téchto

sdruzeni vstupovat, organizovat se a vyjednavat

kolektivné i individualné. Nikdo ze zaméstnancu

nesmi Celit Zzadné diskriminaci ani represi za
uplatfiovani téchto prav.

www.zat.cz
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Bribery and gifts

ZAT does not accept bribes, facilitation payments or
extortion in any form, be it as a giver/ initiator or as
a receiver.

Neither ZAT nor its employees give or accept any
gifts, gratuities or entertainment offers that could
influence the integrity of the employee’s or the
customer’s decision making in purchasing and sales
activities. Small gifts and hospitalities are a common
practice in business relationships and could be
acceptable, after careful consideration, except when
ever such arrangements could improperly affect the
outcome of business transactions.

3. OUR EMPLOYEES ARE GUARANTED
THE RIGHT TO PRIVACY, PROTECTION
OF PERSONAL DATA, SAFE AND
HEALTHY WORKPLACE ENVIROMENT
AND THE FREEDOM OF ASSOCIATION.
Workers’ contracts, hours and
compensation
The ZAT Company complies with local laws and
regulations regarding workers' contracts, working
hours, including overtime and overtime
compensation. Salaries are paid regularly and
comply with the applicable local legislation and the
local market situation. Employees are granted the
stipulated annual leave, sick leave and
maternity/paternity leave without any negative
repercussions.

working

Freedom of association and collective
bargaining

ZAT employees have the freedom to join
or establish an association of free choice,
to organize and to bargain collectively and

individually. No employee should risk being

harassed or retaliated against for exercising these
rights.
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Soukromi zaméstnancti
S divérnymi informacemi o zaméstnancich je
nakladano v souladu s platnou legislativou Ceské
republiky a Evropské Unie. Pracovni a zdravotni
zaznamy zaméstnancl jsou uchovavany jako
divérné a jsou zpfistupnény pouze z opravnénych
divodl. Tyto informace nebudou poskytnuty
zadnym tfetim osobam, pokud nemaji povéreni ze
zakona nebo pisemny souhlas dotéeného
zaméstnance.

Firemni e-mail a pfistup kinternetu z firemnich
pocitacl ma byt primarné pouzivan zaméstnanci ke
sluzebnim ucelim a tento komunikaéni provoz je
majetkem spole€nosti. Proto si spole€nost ZAT a.s.
vyhrazuje pravo sledovat e-mail a pouzivani
internetu.

Spole¢nost ZAT a.s. nesleduje telefonni hovory.
Jakykoli pfipad sledovani musi byt prfedem
odsouhlasen zaméstnancem a spolec¢nosti, rovnéz
tfeti strana musi byt pfedem informovana o
sledovani hovoru.

Pracovni prostredi
Spoleénost ZAT a.s. zajistuje bezpeéné pracovni
prostredi a trvale snizuje rizika, ktera by mohla vést
k nehodam nebo nepfiznivému dopadu na fyzické a
dusevni  zdravi zameéstnanclt. Nebezpecné
chemikalie jsou fadné oznaceny a je s nimi
manipulovano bezpeénym zpusobem. Zameéstnanci
dodrzuji pokyny k pouzivani ochrannych pracovnich
pomucek. Pracovni prostfedi je udrzovano Cisté, bez
kontaminantd. Satny, umyvarny a toalety jsou
udrzovany v odpovidajicim stavu a jsou oddélené
pro zeny a muze.

Budovy a pozarni bezpec¢nost
Nebezpelné materialy a zafizeni jsou skladovany
podle pfislusnych pravidel. Nouzové vychody jsou
jasné oznaceny, nesmi byt blokovany a jsou dobfe
osvétleny. VSichni zaméstnanci jsou informovani o
bezpeénostnich opatienich, jako jsou napf. nouzové
vychody, hasici pfistroje a prostfedky prvni pomoci.
Na v8ech podlazich budov je vystaven evakuaéni
plan. Zkousky pozarniho poplachu jsou provadény
pravidelné na vSech pracovistich. Rovnéz pozarni
cviCeni s cilem nacviku v krizovych situacich je
provadéno pravidelné.

www.zat.cz
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Employee privacy

Confidential personal information of all employees is
handled in compliance with applicable legislation of
the Czech Republic and European Union.
Employment and medical records are kept
confidential and are only disclosed for legitimate
reasons. Employment records will not be released to
any person unless required by law or with the written
agreement of the employee concerned.

Company e-mail and internet functions should be
used for company purposes and therefore all traffic
is company property. Therefore, ZAT reserves the
right to monitor e-mail and internet use.

ZAT does not monitor telephone calls. Any case of
monitoring must be agreed upon in advance
between the employee and the company. Any third
party will also be informed in advance about the
monitoring.

Work environment

The ZAT Company is committed to providing a safe
workplace environment and continually reducing
risks that can cause accidents or impair the health
and wellbeing of its employees. This includes
marking dangerous chemicals, handling them in a
safe way or that fact that instructions regarding the
use of personal protection and work equipment are
adhered to. Work areas are kept clean and free from
pollution. Changing rooms, washrooms and toilets
are in adequate state, separate for men and women.

Building and fire safety

Hazardous material and equipment should be stored
according to applicable rules. There should be
clearly marked emergency exits. Exits must not be
blocked and should be well lit. All employees should
receive information about the safety arrangements
such as emergency exits, fire extinguishers, first aid
equipment, etc. An evacuation plan should be
displayed on each floor of a building. The fire alarm
should be tested at all workplace facilities and
evacuation drills are carried out regularly
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Prvni pomoc a zdravotni péce
Prostfedky prvni pomoci jsou dostupné na uréenych
stanovistich a povérfené osoby jsou Skoleny v
zakladech prvni pomoci. Pokud je tfeba, musi byt k
nehodé v prostorach spoleénosti pfivolan I€kaf nebo
zdravotnik. Spole€nost hradi naklady na Iékarské
oSetfeni zranéni ve svych prostorach, pokud nejsou
hrazeny socialnim zabezpecenim pod podminkou,
ze nebyly porudeny bezpecénostni pokyny.

4. ZAMESTNANCI SPOLECNOSTI AKCEPTUJI
NASTAVENE PRINCIPY KULTURY
BEZPECNOSTI

Kultura bezpecnosti
VSichni zaméstnanci spoleénosti pfi vykonu prace
dodrzuji principy kultury bezpeénosti nejen ve vyse
zminénych oblastech, ale také principy kultury
bezpenosti vyZzadované obory, ve kterych
spole€nost pusobi. Spole¢nost i jeji zaméstnanci
zachazi s informacemi dle stupné jejich duvérnosti.

Alkohol a uzivani navykovych latek
Spoleénost ZAT a.s. vyZaduje, aby vSichni
zameéstnanci pfichazeli na pracovisté ve stfizlivém
stavu a vyhnuli se uzivani alkoholu anebo jinych
navykovych latek, které by mély vliv na jejich
pracovni vykon.

Informace, zaznamy a vykazy
Spravnosti vSech obchodnich a ucetnich zaznamu
¢i vykazlu spole¢nosti ZAT a.s., v elektronické ¢i
papirové formé, je pfikladana maximalni dulezitost.
Zaméstnanci musi mit zvlastni pozornost na
presnosti téchto zaznami a dbat, aby byly
kompletné pfipraveny a zkontrolovany, at uz jsou
ur€eny pro interni nebo externi ucely.

Stret zajmu
Je tfeba zabranit stfetu zajmu mezi spole€nosti ZAT
a.s. a jejimi zaméstnanci. Jestlize takovy stfet
nastane, musi o ném jakykoli zaméstnanec
informovat &lena Dozor€i rady. Stfetem zajmu se
rozumi obchodni aktivity mimo rdmec spole€nosti,
osobni finan¢ni zajmy &i vyuziti vnitfnich nebo jinak
tajnych informaci k osobnimu prospéchu.

Zpronevéra
Spoleénost neakceptuje zadné formy zpronevéry.

www.zat.cz
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First aid and medical care

First aid equipment must be available at appropriate
locations, and designated persons should be trained
in basic first aid. A doctor or a paramedic should be
contacted, if necessary, in the event of
an accident on the premises. The company should
cover the costs of medical care for injuries incurred
on its premises if they are not covered by social
security or insurance provided safety rules have not
been violated

4. OUR EMPLOYEES ACCEPT THE
PRINCIPLES OF SAFETY CULTURE SET
OUT BY OUR COMPANY

Culture of safety

All employees of ZAT act in compliance with the
principles of culture of safety not only in the above-
mentioned fields but also with the safety principles
requested by the fields of activity of the company.
ZAT and its employees handle all information
according to the degree of their classification.

Alcohol and/or drug abuse

The ZAT Company requires all employees to attend
work with their judgment unimpaired and therefore
to refrain from any alcohol and/or other drug abuse
that may affect their work.

Information, records and reports

The integrity of ZAT's record-keeping
and reporting systems, including electronic reports
and systems, is of utmost importance. Employees
must take special care to make sure that records
are accurately and completely prepared and
reviewed, whether they are for internal or external
use.

Conflict of interest

Conflict of interest between the employee and
the company must be avoided. Should such conflict
occur, any employee must inform the immediate a
member of the Supervisory. Conflict of interests
include outside business activities, personal
financial interest or the usage of insider or otherwise
confidential information for personal gain.

Fraud
The ZAT Company does not accept fraud in any
form.
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